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Title: Carpenter
HRAL AT
Department: Engineering
| TFEHRO
Hierarchy: Reporting to Duty Engineer
E2 4 {EIE T FRIT
Direct Subordinates: N/A
HETE ANidE H]
Indirect Subordinates: N/A

[E1E 7 e AT
Category: L6

=il 6%
Scope/BR 5t 5. :

Under the guidance and supervision of the Hotel’s Engineering Management, maintains and
repairs all aspects of the Hotel’s physical structure, architectural finishes and fixtures, plant and
equipment.

RIS RSB R Ife S IEE T, B817. 49 FB AT 05 Y B b i) . ER A 2E 1
Mg H L BE R E,

Construction works of a minor nature including but not limited to sheet plaster walls, joinery and
masonry works. o

ANV TR, SFREAR T A B AR AR TR .

Property preventative maintenance and repairs.

Yk T PR 43 RS 2

Proficient in manufacture, alteration and repair of Hotel’s furniture and fixtures.

R B s B 2B R AT B ilis . g MgEf2 .

Environmental protection, energy and water saving.

Wfr. THE. K.

Engineering Policies and Procedures.

TAEBCRAEE -

Responsibilities and Obligations/BR 31 Y %

Provide a support service to Director of Engineering assist in meeting the strategic goals of the
department.

N TR SR B S AR AR DS, DAV B SEBLAST] A g H A5 o
Responsible to perform carpentry work throughout the hotel including, but not limited to:

B 57 8 UM S IR T LAE, BEEART:

e Wood finishing, staining and polishing
ARMINT Bt
e  Repairs to sheet plaster walls including wall coverings
BB R, BT R R 1 =
e  Structural woodwork projects
SE R AR LI H
e Manufacture, alteration and repair to hotel’s furniture and fixtures
WS R B S X B BHIAE . Bugmgez

e  Performs repairs and maintenance of locks, door closers and sliding door mechanisms.
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PUDTBUE . P TR 3 TR R 4E18 S AR TR
e  Perform minor upholstery repairs.

B 57 56 i/ Y R YRS
Re3£onsible for guest requests for repairs to guestrooms.
BT R 25 N2 o I 4EIE 22K
Carrying out repairs to public areas based on individuals technical knowledge and experience.
BT A NIHARENRAN G0 X] 0 35 KIRFEAT 4115
Responsible for performing “Everything in working order” guestroom and public area
preventative maintenance.
WiRZS 7 “IEH B 7 DAL A I I B M 4R
Perform general and emergency repairs and maintenance to all plant and equipment based on skill
and experience level.
B THREAN 2 507K 1550 BT 26 B S B AT B AN L S 4818 e ORI
Carry out preventative maintenance inspections as per computerised system.
R RGER, T4 R &
Perform and assist with the Fire Protection Preventative Maintenance Program ensuring all items
are inspected as per weekly schedule. ‘
PR PRAT B K IRB PR 4R TR, W iR IE R 0 AR AR A A I .
Review daily logbook, rectify or follow up on all items left unsolved from any previous shifts in
relation to carpentry or building repairs, discuss the same with the Engineering managers.
B A RER R TAE H &, A I sUREE S B B MR R BOAT AR 5 R Bl SRR B 5 Y T
H, H5THELSHE XN,
Perform cleaning and tidying of all Hotel engineering related areas including plant rooms,
electrical, information systems and plumbing riser shafts, storerooms and engineering workshops.
ﬁfzﬁﬂﬁiﬁﬁ%Bﬁ%%Eﬁ%ﬁ,@%ME\%ﬁ\%E%%ﬂjﬁﬁ\ﬁﬁﬁ
TAEZEH] .
Ensure Fire and Engineering safety features operate at peak efficiency.
BHERIH BT LA 22 i DL s AR 1B 4T
Ensure proper records are kept relating to all plant and equipment for the hotel.
B DR ORAF 5510 5 B i 2 B R B0 A R IR B I %
Ensure proper measures are taken to protect the environment and the Hotel’s adherence to it.
DR A IO 2 BT, DAORAP PR B A 0 ) 1 2 A R e
Maintain all workshop tools and equipment for the running of carpenter’s workshop functions.
YR ORI I 22 00) TR #%, SR T2 4= ) - IR BEAT DA IE W T
Ensure that the “Everything in working order” trolleys have adequate stock and materials within
trolley’s and in engineering stores. Raise purchase orders as required.

@ﬁ%ﬁ$“% TAERFFH#AT” N IRREN S RSk $2IREOR T RIGTT
Attend hotel and engineering specific meetings as required.

F B SR M R TP R A AR T R T

To codmply with the grooming and uniform standards as per employee handbook / policy and
procedure.

ST S 3 TN BUCR AR e A AR AR bR

Attend training courses and workshops as scheduled.

FA RIS BB 25 .

Participates as a pro-active team member in the Hotel’s Energy conservation program by making
aEpropriate recommendations to Engineering supervisors on energy conservation improvements.
PR A BN R AR = sl i ) A% F A 3 i M e odt i, 2 55 BT Re iRl
Becomes thoroughly familiar with Hotel’s emergency procedures and perform assigned duties per
Hotel and departmental procedures.

AEWGE IR BRE P, FF 4 BRI E A A2 e B AT P 23 B i R 53

Ensure compliance with legislated workplace heath and safety requirements

W PR TAEMEIRT Bk € DA 2 2187 .
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e Comply with Hotel specific Standards and Procedures.
TR ST B TR E AR PP
e Ensure all requests for maintenance are carried out within an acceptable time frame.
B ORAE — A>T 3232 B IR ) ST PR PN 58 RO A7 B 484715 3K
o ASSISt all engineering associates with maintenance and repairs when required.
TN, PR AR A L e R TR AN ZEAE
. Perform equipment repairs as per manufactures recommendatlons
e IRANE R B VO T RS S .
) Repalrs and maintenance to the phyS|caI building structure including minor installation work as
and when required.

DTSR A I LERE SR TR, BAE /NI 222 AR S B TAE
o Perform all assigned tasks to ensure the works have been completed in a reasonable time frame
and to a standard pertaining to the hotel and as set by the En gineering management. o
%E?ﬁ“mmﬁﬂ,u%ﬁEAﬂmﬁﬂelW& I ik B AE S AR AT R BRARHE 52
T o

Security, Safety and Health/4gE, &£ R{gkE:

e Maintains high confidentiality in regards to guest privacy.
KT NG, DRI L.

e Reports any suspicious behaviour of guests and staff to the General Manager and Security.
e N TAARAT A SEAT e, SN ) S 22 3 R 22 AR T] Sk o

¢ Notifies housekeeper regarding lost and found objects.
BRUEATIE RS, S & RN 55 i

e Ensures that all potential and real hazards are reported appropriately immediately.
TN R I bR AT ATV AR B SR R B K

e Fully understands the hotel’s fire, emergency, and bomb procedures.
I G K, BRI L SR E R A SR

e Follows emergency procedures to provide for the security and safety of guests and employees.
BT A R SENE, ULRER NS T 24,

e Works in a safe manner that does not harm or injure self or others.
PASCR 224 i 7 U0, a5t o B 5 Jeft N .

e Anticipates possible and probable hazards and conditions and notifies the Manager.
TR FT RERISE R BTG B, IF S T R BN 5L

e Maintains the highest standards of personal hygiene, dress, uniform, appearance, body language and

conduct.

REFRAEDNANRE, B, CFEMCR, BiRESIRERATN.

Competenmes/ﬁbﬁ%ﬁ
General maintenance aptitude and skill level.
Ho2g — A 53 iU RE /KT

o Understandln of preventative maintenance.
T RIS TGRS ) B

e Knowledge of allied tradesmcludl ainting, French polishing and masonry work.
BRI AL, AR . A MICATEE T

e Communication Skills — must be able to speak, read, write and understand the primary
Ianguage(s) used in the workplace ensuring good information flow

VHIERE ) - AR RRERIWT . Ui, B BREN, BRI R 80ME B AC.

e Team player
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HA BN EAE A

e Attention to detail and quality
T EAN S A

e Information systems knowledge
iAoy v ot

Interrelations/ EAHBE R :
Contact with all departments and staff.

5P BT TR 1 TARFFIE R

Work Conditions/ TAE %t
Regular hours with extra times occasionally.

T AR 8] 5 4 2R AR BRI 8]

Date
H A

Reviewed By
HRZA

Approved By
CEiION

I understand and agree to the above Job Description and that as a policy of XYZ

Hotels & Resorts, it is the responsibility of all Employees, to be both willing to teach, in order
to help colleagues reach their full potential and willing and accepting to learn, in order to progress and

improve personal abilities, resulting in maximum guest satisfaction.

Z N L VRIEIATTCL ERATER DT, A A HR SRR i b - R0 I i BRI
WOTEE . IR T HER LR T IR 5 SR s i TR 5T o B 35 B AR AT T R S R 45 AATT B £ i
RHPERE: R TIFER IR R RIFRTA N RE . P BB 2 B bR SR K2 NIl S

Employee Signature Date
R H 3
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